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Call for expression of interest to set up a list of pre-selected consultants in order provide technical assistance to the TACSO Project in their respective fields of competences.

 

Publication reference: TACSO.TR/0634000

1. Contracting Party (CP): 

 SIPU International


Swedish Institute for Public Administration 

Dalagatan 7

SE-111 23 Stockholm-SWEDEN

Tel: +46 (0) 8 698 0600

Fax: +46 (0) 8 698 0610

E.mail: info@sipuinternational.se  

 

2. Type of notice: Call for expression of interest

Natural persons or legal entities wishing to be included in this list of potential contractors are invited to apply in accordance with the rules set out hereafter.

All the pre-selection criteria are listed in point 8. All applications received will be assessed by an evaluation committee consisting of members from TACSO Team in accordance with the procedures contained in this call for expressions of interest. Candidates will be entered on the relevant sub-lists of prospective consultants. All tenderers will be informed in writing of the outcome of their application by the Contracting Party who will endorse the recommendation of the evaluation committee.

Specific contract will be concluded for each service to be delivered on the basis of a list of pre-selected candidates drawn up as a result of this call for expressions of interest. Each time TACSO decides to award a contract, it will launch a restricted invitation to tender, inviting to tender a minimum of 3 and maximum of 10 pre-selected candidates who fulfil the specific selection criteria for that particular contract. If the maximum contract value is less than 10,000 €, then the award will be made following a negotiated procedure with at least 3 pre-selected candidates. The award criteria for each contract will be specified in the invitation to tender.

Inclusion on the list does not imply entitlement to a contract or to an invitation to tender.

3. Aim of this call of expression of interest

3.1. Activities to be carried out

Given the specific needs of TACSO Project, the contracting party intends to set up a list of pre-selected consultants capable of providing technical assistance for the benefit of the Civil Society Organisations in Turkey.

Contractors will be asked to assist TACSO Turkey Team in technical tasks relating to its activities. They may be asked among other things:

       To provide TACSO TR Team with technical assistance including studies, research, analysis, training etc. being within its mission

       To assist TACSO TR Team in its facilitating tasks including organising conferences, meetings, workshops etc.

       To assist TACSO TR Team in its technical and administrative tasks related to the project activities.       

3.2. Category of experts

 Depending on the years of experience, experts will be classified in two different groups. CP will decide for each specific tender which category of expert(s) that will be required.

More than 8 years experience in the field, senior expert.

From 4 to 8 years of experience in the field: junior expert.

3.3. Sub-lists.

 List 1: Fundraising-Ref No: TACSO.TR/0634001:  (including but not limited to topics such as,  strategic planning, action planning, fundraising strategy planning, role of NGO & Needs for Funds, Setting organizational fundraising objectives, different sources of funding, relations between CSOs and Donor Organizations, accessing EU funds.)

 List 2: Developing and Managing EU funded Projects-Ref. No: TACSO.TR/0634002 (Including but not limited to topics such as, How to assess needs at the local level, developing projects based on needs assessment, EU programs and funding priorities, ensuring eligibility, project development, project cycle management, grant application)

 List 3: Civil Society Organisations (CSO) Management-Ref. No: TACSO.TR/0634003 (Including but not limited to topics such as, SWOT analysis, Strategic planning, Action planning, Structure of CSO, Working principles, Vision and Mission, Strategic planning)

 List 4: Advocacy and Lobbying for Civic Participation in the Decision Making Process-Ref. No: TACSO.TR/0634004 (Including but not limited to topics such as, Stakeholder analysis, Defining messages, Influencing policy, Negotiation skills )


      List 5: Citizens’ Participation in the Decision Making Process-Ref. No: TACSO.TR/0634005 (Including but not limited to topics such as, What is participation, Democracy and participation,  Principles of participation, Participation in the decision making process (levels and methods), Tools and mechanisms for effective participation, Advocacy ) 

    List 6: Community Development-Ref. No: TACSO.TR/0634006 (Including but not limited to topics such as, Participatory needs assessment, Community Empowerment, Participatory decision-making)

    List 7: Multi-stakeholder Process Facilitation-Ref.No: TACSO.TR/0634007 (Including but not limited to topics such as, Facilitation skills, Multi-stakeholder processes, Conflict Analysis, Conflict Management)

    List 8: Monitoring and Evaluation-Ref. No: TACSO.TR/0634008 (Including but not limited to the topics, what is M&E? Designing a Monitoring and Evaluation Process, Methods of Collecting Information. Reporting and Taking Action)

    List 9: Monitoring and Evaluation of TACSO Activities-Ref. No: TACSO.TR/0634009 (Assistance to TACSO in designing and implementing a monitoring and evaluation system for capacity building and other programs)

    List 10: Training of Trainers-Ref.No: TACSO.TR/0634010 (Including but not limited to the topics, Adult Learning cycle, Experiential Learning Techniques, Facilitation skills and specific topics as mentioned above)

     List 11: Organisation of Cross border networking and partnership events- Ref. No: TACSTO.TR/0634011

     List 12: Organisation of national and regional networking and partnership events- Ref. No: TACSTO.TR/0634012

     List 13: Facilitation of events-Ref. No: TACSTO.TR/0634013

4. Place of execution of missions

 As a general rule, the missions related to this call for expression of interest will take place in Turkey. The place where the tasks assigned to the contractor are to be carried out will be specified in the invitation to tender. Certain tasks may be accomplished from the home base of the contractor if the execution allows for this and if specified in the tender.

 5.      Validity period of the list

 The validity period of the lists of pre-selected candidates is set at 2 years (subject to SIPU being extended by the contracting authority (DG Enlargement) as from the date of publication date of this notice. The list will remain open for new applications throughout the validity period therefore new candidates who fulfill the pre-selection criteria will be added to the lists before the expiry of the validity period.

 6.      Legal form to be assumed by the contractors or service providers to whom the contract is awarded

No special legal form is required. Groups of service providers may apply, as may natural and legal persons.

 Natural persons will be included on the list as individual experts.

 Legal persons will be included on the list according to the legal form they represent, but will have to submit CVs of all staff that will be called upon for specific missions. The inclusion on the list of the legal person will only apply to the legal person in relation to the staff for which CVs are submitted.

7.      Pre-selection criteria

 7.1. Grounds for exclusion:

In conformity with the Financial Regulation, candidates shall be excluded from participation in this call for expression of interest if:

(a) they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b) they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;

(c) they have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

(d) they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

(e) they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

(f) following another procurement procedure or grant award procedure financed by the Community budget, they have been declared to be in serious breach of contract for failure to comply with their contractual obligations.

Candidates must certify that they are not in one of the situations listed above by a signed statement of the candidate or the person duly authorised to sign, and by provision of the proof indicated under point 9 in respect of (a), (b), (d) and (e) above. 

7.2. Eligibility Criteria

Participation in this call for expression of interest is open to all natural and legal persons that are nationals of Turkey, EU Member States or other IPA Countries. 

 7.3. Economic and financial standing

 Legal persons must demonstrate their stable economic and financial situation.

 7.3. Technical competences and professional aptitude: 

For each of the sub-lists on which they wish to be included, the candidate has to demonstrate:

- Professional experience for a minimum period of 4 years in the field of expertise. For legal persons this criterion applies both to the legal persons and to any staff for which CVs are presented. All types of expertise in the field (research, equipment, procurement, engineering, project implementation etc.) will be taken into account for the purpose of being included in a sub-list. For each specific tender a short-list will be drawn up based on the needs of the contract.  

- Ability to work in Turkish. English speaking will be an asset. 

- Knowledge/experience of EC procurement procedures or Call for proposals, or from preparatory work, feasibility studies, project implementation or related activities in the field of external actions will be an asset for lists 3 to 8. 

 8.      Content of candidatures

Failure to respect the below requirements will constitute a formal error and may result in the rejection of the candidature. The Evaluation Committee may decide to request missing documents and information if the formal error is not substantial, in which case the candidate will not be included in the list until all documentary proof and information has been submitted. 

It is the responsibility of the Evaluation Committee that examines the application to decide whether or not the documents presented are satisfactory or not and to justify decisions to exclude a candidature.

The candidature shall be made either in Turkish or English.

Candidates must send one copy of their application per sub-list they wish to be included on.

As part of the candidature, candidates must provide:

A. A signed declaration of expression of interest.

 This declaration must clearly stipulate:

 
       For which list (including the reference number) candidates are presented their candidature

       their surname and forename (natural persons)

       company name and, if applicable, the abbreviation or acronym, their legal form and official registration number (legal entities)

       name and duties of the authorized representative (legal entities)

       full address (place of residence or registered office), telephone and fax numbers and e-mail address

       VAT number (as applicable).

 B. Curriculum Vitae

 Candidates should attach their CV in standard format (Annex I)

The CV should be no more than three pages of annexes. The CV should contain the main experiences and fields of expertise of the expert as this will be used as a base for the pre-selection for individual restricted procedures.

Legal persons must provide CVs for all staff they intend to use for specific contracts as a result of this call for expression of interest.

C. Supporting documents

For all the candidates:

A signed statement that they are not in any situation of exclusion as described under point 8.1 of this call for expression of interest. 

For legal entities:

Candidates applying to be included in more than one sub-list, need only to provide one set of originals of the above evidence. 

Proof of economic and financial capacity may be furnished by one or more of the following documents:

 Candidates must prove that they have a stable economic and financial situation.

 This may be done by the provision of one or more of the following documents, as appropriate due to the legal status of the candidate. 

-  the presentation of balance sheets or extracts from balance sheets for at least the last two years for which accounts have been closed, where publication of the balance sheet is required under the company law of the country in which the economic operator is established;

- a statement of overall turnover (or equivalent for natural persons) and turnover concerning service contracts carried out by the candidate in the field of the sub-list for which the application is made during a period which may be no more than the last three financial years.


If, for some exceptional reason which the CP sensation considers justified, the candidate is unable to provide the references requested above, he may prove his economic and financial capacity by any other means which the CP considers appropriate. CP may also ask for complementary documentation if necessary to verify the economical and financial situation of the candidate. 

Proof of technical and professional capacity may be furnished by the following documents:

 - a list of the principal services provided delivered in the past three years, with the sums, a summary of the action carried out, dates and recipients, public or private.

9.  Submission of candidatures

9.1 Address 

Applications duly signed can be submitted:

- by registered letter to the following address, TACSO Turkey, Gülden Sk. 2/2 Kavaklıdere, Ankara, Turkey 

- by e-mail to info.tr@tacso.org 

  9.2 Submission of applications

 Applications must be specified with: 

 

       Reference number:       

       “Call for expression of interest-pre-selected consultants”

 

Candidates will be notified of the registration of their application.

 

  9.3 Deadline for applications

Applications from candidates who want their application to be examined on the first round of evaluation are expected to be received at the latest on 17 September 2010 at 18.00 h, local time. Further evaluations will be carried out weekly.

11.  Other information.

 In no case does this call for expressions of interest constitute a contractual commitment on the part of the CP vis-à-vis the candidates selected further to this notice. 

If and when requested by the CP, candidates will have to confirm the validity of their application and the information given therein. Candidates are required to notify the Contracting Party (see detail contacts in point 1) of any change such as administrative, legal, professional capacity or other to their initial situation so that their application can be kept fully up-to-date. Candidates that fail to comply with this obligation will be excluded from ongoing tendering procedures and, removed from the list.



